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EXECUTIVE SUMMARY 
The purpose of this Universal Waste Management Plan is to provide guidance on the proper 
management of universal waste at Virginia Commonwealth University (VCU).  VCU is 
considered a small quantity handler of universal waste, and therefore is required to distribute 
and ensure staff are aware of its universal waste handling and emergency procedures.  By 
reviewing this document, you will become familiar with waste handling and emergency 
procedures to ensure the storage and management of universal waste at VCU is in compliance 
with all Federal and Commonwealth of Virginia regulations that are described in Section 2. 

The following categories of waste can be managed under the universal waste program: 

• Batteries 
• Lamps 
• Mercury-containing equipment (ex. thermometers) 
• Pesticides 

Managing these wastes as universal waste is optional; however, the universal waste program 
was developed to encourage participation by reducing the regulatory burden.  The main goal of 
the Environmental Protection Agency (EPA) universal waste regulations is to encourage 
resource conservation while ensuring protection of human health and the environment. 
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1. PURPOSE 
This document provides information and procedures for the management and disposal of 
universal waste (UW) at Virginia Commonwealth University (VCU).  Universal wastes are 
required to be managed in a manner that minimizes the risk of breakage, prevents releases of 
the wastes and their components into the environment, and ensures proper disposal.  VCU is 
committed to managing its universal waste to ensure protection of the staff and the 
environment.  By following the procedures for the collection, storage, labeling, and disposal of 
universal waste, staff will ensure that VCU maintains compliance with all Federal and 
Commonwealth of Virginia requirements contained in Chapter 2. 

 General Information 

The requirements contained in this VCU Universal Waste Management Plan (UWMP) are 
applicable to all areas of VCU. 

The hazardous waste program is centrally managed by VCU Physical Plan with support by 
Environmental Health and Safety-Safety and Risk Management.  The primary contact is: 
  

Director of Facilities Services 
 Physical Plant 
 BOX 980166 
 1050 Oliver Hill Way 
 (804) 828-7250 

 
Laboratory Safety Officer 

 Environmental Health and Safety, Safety and Risk Management 
Box 980112 
1000 East Marshall Street 
(804) 828-1392 
 

Universal waste (UW) moves from satellite accumulation areas (SAAs) to designated central 
accumulation areas (CAAs) for pick up by the UW contractor. 
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2. APPLICABLE REGULATIONS 
The UW regulations provide generators a less stringent set of requirements that can be followed 
for the management and disposal of certain wastes that are routinely generated by most 
entities.  The universal waste requirements were developed in 1995 by the United States 
Environmental Protection Agency (EPA) to encourage the collection and recycling of commonly 
generated hazardous waste.  Generators have the option of managing hazardous wastes that 
qualify as universal waste by the requirements in 40 Code of Federal Regulations (CFR) 273 or 
under the full set of hazardous waste regulations.  The Virginia Department of Environmental 
Quality (DEQ) has adopted the federal universal waste regulations by reference with a few 
additional requirements that are located at Title 9 Virginia Administrative Code (VAC) 20-60-
273.  Note the DEQ has not added any additional wastes to the Federal list of wastes that can 
be managed under the universal waste program. 

 Federal Requirements 

The Federal UW requirements are contained in 40 CFR 273.  The four types of UW regulated 
under the Federal requirements are: 

• Batteries as described in 40 CFR 273.2; 
• Pesticides as described in 273.3; 
• Mercury-containing equipment as described in 273.4; and 
• Lamps as described in 273.5. 

Since VCU does not accumulate 5,000 kilograms (11,023 pounds) or more of universal waste at 
any one time, they are defined as a small quantity handler of universal waste.  40 CFR 273 
Subpart B provides the requirements for small quantity handlers of universal waste.  These 
include: 

• Small quantity handlers of universal waste are not required to notify the USEPA of 
UW handling activities, but are prohibited from disposing of UW, and diluting or 
treating UW. 

• The universal waste must be managed according to 40 CFR 273.13.  This requires 
handlers to manage UW batteries, pesticides, mercury-containing equipment, and 
lamps in a way that prevents releases of any UW or component of a UW to the 
environment. 

• Containers of UW must be labeled in accordance with 40 CFR 273.14, and the 
generator may accumulate UW for no longer than one year from the date the UW is 
generated. 
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• The proper handling and emergency procedures appropriate to the type(s) of 
universal waste handled at the facility are required to be provided to all employees 
who handle or have the responsibility for managing UW. 

• Releases of UW must immediately be contained and determined if the material 
resulting from the release is a hazardous waste. 

• A small quantity handler of UW is not required to keep records of shipments of UW, 
but is prohibited from sending or taking UW to a place other than another UW 
handler, destination facility, or a foreign destination. 

 Commonwealth of Virginia Requirements 

Small quantity handlers of UW in Virginia are not required to notify the DEQ of their universal 
waste management activities, not required to keep records of universal waste shipments, and 
not required to use a hazardous waste manifest for off-site shipments of universal waste.  The 
DEQ does recommend keeping records of universal waste management as a best management 
practice (BMP).  Title 9 VAC 20-60-273 adopts 40 CFR 237 by reference, with a few minor 
additions.  These are: 

• “A used lamp shall be considered discarded and a waste on the date the generator 
permanently removes it from its fixture.  An unused lamp becomes a waste on the 
date the generator discards it since that is the date on which he is deemed to have 
decided to discard it in accordance with 40 CFR 273.5(c)(2);” 

• “Universal waste lamps may be crushed or intentionally broken on the site of 
generation to reduce their volume; however, breaking, crushing, handling, and 
storage must occur in a safe and controlled manner that minimizes the release of 
mercury to the workplace and the environment and must comply with 29 CFR 
1910.1000.  The procedure for breaking, crushing, handling and storing of the lamps 
must be documented and use a mechanical unit specifically designed for the process 
that incorporates the containment and filtration of process air flows to remove 
mercury-containing vapors and dusts;” and 

• Specific requirements to handlers of universal waste that crush mercury-containing 
lamps 

NOTE: VCU EHS does not recommend and strongly discourages the use of lamp 
crushing devices on campus due to the high potential for mercury exposure. 
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3. UNIVERSAL WASTE CATEGORIES 
 Batteries 

The universal waste regulations (40 CFR 273.9) define a battery as “a device consisting of one 
or more electrically connected electrochemical cells that are designed to receive, store, and 
deliver electrical energy.  An electrochemical cell is a system consisting of an anode, cathode, 
and an electrolyte, plus such connections (electrical and mechanical) as may be needed to 
allow the cell to deliver or receive electrical energy.  The term battery also includes an intact, 
unbroken battery from which the electrolyte has been removed.”  Common types of batteries 
that are managed as universal waste include:  lithium, magnesium, mercury, and nickel 
cadmium.  Lead acid batteries (for example, vehicle batteries) may be managed as universal 
wastes; however, most generators manage these under 40 CFR 266 Subpart G – Spent Lead-
Acid Batteries Being Reclaimed. 

As a small quantity handler of universal waste, VCU may conduct the following, as long as the 
casing of each individual battery cell is not breached and remains intact and closed: 

• Sorting batteries by type; 
• Mixing battery types in one container; 
• Discharging batteries to remove the electric charge; 
• Regenerating used batteries; 
• Disassembling batteries or battery packs into individual batteries or cells; 
• Removing batteries from consumer products; or 
• Removing the electrolyte from batteries. 

 
NOTE: if electrolytes are removed from batteries, VCU must determine if the waste 
generated exhibit a characteristic of a hazardous waste identified in 40 CFR part 261, 
subpart C. 

 Lamps 

The most commonly generated universal waste at VCU are universal waste lamps.  Waste 
lamps can exhibit the toxicity characteristic for mercury or lead, making them a characteristic 
hazardous waste when disposed of.  40 CFR 273.9 defines a lamp as “the bulb or tube portion 
of an electric lighting device.  A lamp is specifically designed to produce radiant energy, most 
often in the ultraviolet, visible, and infrared regions of the electromagnetic spectrum.  Examples 
of common universal waste electric lamps include, but are not limited to, fluorescent, high 
intensity discharge, neon, mercury vapor, high pressure sodium, and metal halide lamps.” 
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The Commonwealth of Virginia has also clarified when a used lamp is considered a waste:  “A 
used lamp shall be considered to be discarded and a waste on the date the generator 
permanently removes it from its fixture.  An unused lamp becomes a waste on the date the 
generator discards it since that is the date on which he is deemed to have decided to discard it 
in accordance with 40 CFR 273.5(c)(2).” 

 Universal Waste Crushing for Size Reduction 

The DEQ allows for the use of lamp crushing devices meeting certain standards of operation 
under the DEQ universal waste regulations.  The specific requirements for applicability, 
management and use of lamp crushing devices can be found at Title 9 VAC20-60-273 and 9 
VAC 20-60-1505. 

Additional information regarding lamp crushing in Virginia can be found here: 

DEQ’s Universal Waste Mercury-Containing Lamp Crushing Guidance. 

NOTE: VCU EHS strongly discourages crushing of lamps due to the potential for mercury 
vapor exposure.  All lamps are to be removed from Central Accumulation Areas intact by 
a permitted UW contractor.  

 Mercury Containing Equipment 

Mercury-containing equipment is described in 40 CFR 273.9 as “a device or part of a device 
(including thermostats, but excluding batteries and lamps) that contains elemental mercury 
integral to its function.”  It does not include: 

• Mercury-containing equipment that is not yet a waste.  Mercury-containing 
equipment that becomes a waste on the date used equipment is discarded, or the 
date a handler decides to discard unused equipment. 

• Mercury-containing equipment that does not exhibit one or more of the 
characteristics of a hazardous waste identified in part 261, subpart C, or is listed 
waste identified in part 261 subpart D. 

 Pesticides 

Pesticides are described in 40 CFR 273.9 as “any substance or mixture of substances intended 
for preventing, destroying, repelling, or mitigating any pest, or intended for use as a plant 
regulator, defoliant, or desiccant, other than any article that: 

• Is a new animal drug under FFDCA section 201(w), or 
• Is an animal drug that has been determined by regulation of the Secretary of Health 

and Human Services not to be a new animal drug, or 
• Is an animal feed under FFDCA section 201(x) that bears or contains any 

substances described by paragraph (a) or (b) of this section? 

http://www.deq.virginia.gov/Portals/0/DEQ/Land/Guidance/Draft_UW_Lamp_Crushing_Guidance_10.12.2016.pdf
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Only the following pesticides may be managed as universal waste: 

• Recalled pesticides that are suspended and cancelled as part of a voluntary or 
mandatory recall under the Federal Insecticide, Fungicide, and Rodenticide Act 
(FIFRA 

• Stocks of suspended or cancelled pesticide that is not in compliance with FIFRA 
• Stocks of unused pesticide products that are collected and managed as part of a 

waste pesticide collection program. 

Universal waste pesticides must be managed in a way that prevents releases of the waste 
pesticide to the environment. 

4. UNIVERSAL WASTE MANAGEMENT REQUIREMENTS 
The following requirements are applicable to all categories of universal waste at VCU.  This is in 
addition to the following prohibitions: 

• VCU is prohibited from disposing of universal waste; and 
• VCU is prohibited from diluting or treating universal waste, with the exception of 

responding to releases in accordance with 40 CFR 273.17 or managing wastes in 
accordance with 40 CFR 273.13. 

All universal waste is required to be managed in a way that prevents releases of the waste or 
any of the components.  Universal waste pesticides must be contained in one or more of the 
following ways: 

• A container that remains closed, structurally sound, compatible with the pesticide, 
and that lacks evidence of leakage, spillage, or damage that could cause leakage 
under reasonably foreseeable conditions; 

• An unacceptable container that is over-packed in a container that meets the 
requirements above; or 

• A tank that meets the of 40 CFR part 265, subpart J. 
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 Universal Waste Labeling 

 

VCU is required to label the universal waste to identify the type of universal waste as follows: 

• Universal waste batteries (i.e., each battery), or a container of universal waste 
batteries must be labeled with one of the following:  “Universal Waste – 
Battery(ies),”“Waste Battery(ies),” or “Used Batteries.” 

• A container, (or multiple container package unit), tank, transport vehicle or vessel in 
which recalled universal waste pesticides are contained must be labeled or marked 
clearly with: 

• The label that was on or accompanied the product as sold or distributed; and 
• The words “Universal Waste-Pesticide(s)” or “Waste-Pesticide(s);” 
• Universal waste mercury-containing equipment, or a container of mercury-containing 

equipment must be labeled with one of the following:  “Universal Waste – Mercury 
Containing Equipment,” “Waste Mercury-Containing Equipment,” or “Used 
Mercury-Containing Equipment.” 

• A universal waste mercury-containing thermostat or a container of mercury-
containing thermostats must be labeled with one of the following:  “Universal Waste 
– Mercury Thermostat(s),” “Waste Mercury Thermostat(s),” or “Used Mercury 
Thermostat(s).” 

• Each lamp or container of lamps must labeled with one of the following:  “Universal 
Waste – Lamp(s),” “Waste Lamp(s),” or “Used Lamp(s).” 
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 Accumulation Time Limits 

VCU is allowed to accumulate universal waste for no longer than 1 year from the date the 
universal waste is generated. 

As a small quantity handler of universal waste, VCU must be able to demonstrate the length of 
time that the universal waste has been accumulated from the date it becomes a waste.  This is 
typically done by marking the accumulation start date (i.e., the earliest date that any universal 
waste was placed in the container) on the container and/or label, but can also be accomplished 
by: 

• Labeling each individual item of universal waste with the date it became a waste; 
• Maintaining an inventory system on-site that identifies the date each universal waste 

became a waste; 
• Maintaining an inventory system on-site that identifies the earliest date that any 

universal waste in a group of items or containers became a waste; 
• Placing waste in a specific accumulation area and identifying the earliest date that 

any universal waste in the area became a waste or was received; or 
• Any other method which clearly demonstrates the length of time that the universal 

waste has been accumulated from the date it becomes a waste. 

 Training 

Since VCU is a small quantity handler of universal waste, it is required to inform staff that 
handle or manage universal waste of the proper handling and emergency procedures 
appropriate to the type(s) of universal waste handled at VCU.  By reading this management 
plan, you should be familiar with how to properly handle universal waste.  Additional training 
opportunities include classroom-based contractor led training, and on-the-job training.  If you 
have questions, that are not addressed in the training or this management plan, contact: 

Environmental Health and Safety 
Box 980112 
1000 East Marshall Street  
Richmond, VA  23298-0112 
804-828-1392 
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APPENDIX A 
UNIVERSAL WASTE BATTERIES PROCEDURE  
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Batteries 
Lithium, Magnesium, Mercury, Nickel Cadmium 

General Information 
Separate undamaged batteries by type and store the batteries in a dry place away from incompatible 
materials. 

• Lithium 
• Magnesium 
• Mercury 
• Nickel-cadmium 

Batteries that are damaged to the point where internal battery components have or could be released 
should be separated and EHS must be contacted for appropriate disposal:  Environmental Health and 
Safety, Safety and Risk Management 804-828-1391. 

Step 1 – Containerize 
Batteries should be placed in closeable plastic bins that are provided by the UW waste contractor.  
Each location where UW waste is stored must have an appropriate amount of these containers 
depending on volume.  All satellite accumulation areas and central accumulation areas must have 
appropriate containers for each category of Universal Waste.  If containers are full, or if a new 
container is needed contact:  
 
Lewis Bailes 
ReUse Coordinator & Warehouse Management Lead 
Physical Plant 
BOX 842502 
1060 Oliver Hill Way 
lmbailes@vcu.edu 

Step 2 - Labeling 
Place a Universal Waste Label on the container.  Label the container with the battery type and one of 
the following phrases:  “Universal Waste – Battery(ies),”“Waste Battery(ies),” or “Used Batteries.”  
Mark the accumulation start date on the label (i.e., when the first battery was placed in the container). 

Step 3 – Adding Waste 
Open the container slowly, keeping face clear of the opening.  Check the waste that is currently in the 
container for signs of damage or leaks.  If no damage or leaks are observed, tape the battery 
terminals, place the battery inside the container, and close the container.  Containers MUST remain 
closed.  

Step 4 – Turn In 
Full containers from each satellite area will be picked up from central accumulation areas ONLY.  It is 
the responsibility of each zone to ensure that full containers are brought to the CAA sites for removal.  
CAAs will also be the locations where extra empty containers can be picked up and brought to the 
SAAs.  Contact the Warehouse Manager at the information below to request the number and types of 
containers needed for your zone SAAs.  The contractor will only drop off number and types containers 
that are requested at each CAA.  
 
Lewis Bailes 
ReUse Coordinator & Warehouse Management Lead 
Physical Plant 
BOX 842502 
1060 Oliver Hill Way 
lmbailes@vcu.edu 

mailto:lmbailes@vcu.edu
mailto:lmbailes@vcu.edu
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APPENDIX B 
UNIVERSAL WASTE LAMP PROCEDURE 
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Lamps 
Fluorescent, Metal Halide, Mercury Vapor, Halogen, High-Pressure Sodium 

General Information 
This Universal Waste Lamp Procedure is for unbroken lamps only,  If you encounter a broken lamp, 
follow the Broken Lamp Procedure located in Appendix E and contact Warehouse manager:  
 
ReUse Coordinator & Warehouse Management Lead 
Physical Plant 
BOX 842502 
1060 Oliver Hill Way 
lmbailes@vcu.edu 

Step 1 – Containerize 
Long lamps are placed in tube containers large enough to fit the largest size lamp. Be careful not to 
break the lamps while placing them in the tubes.  Do not force lamps in packed tube containers.   
Smaller lamps can be placed in smaller plastic bins.  Care must be taken to ensure that lamps are not 
broken and that all containers must remain closed during storage.  All satellite accumulation areas and 
central accumulation areas must have appropriate containers for each category of Universal Waste.  If 
containers are full, or if a new container is needed contact: 
 
Lewis Bailes 
ReUse Coordinator & Warehouse Management Lead 
Physical Plant 
BOX 842502 
1060 Oliver Hill Way 
lmbailes@vcu.edu 
 

Step 2 - Labeling 
Place a Universal Waste Label on the container.  Label the container with one of the following phrases:  
“Universal Waste – Lamp(s),” “Waste Lamp(s),” or “Used Lamp(s).”  Mark the accumulation start date 
on the label (i.e., when the first lamp was placed in the container). 

Step 3 – Adding Waste 
Open the container slowly, keeping face clear of the opening.  Check the container for broken lamps.  If 
no broken lamps are observed, carefully place the lamp inside the container to ensure that the lamp or 
lamps in the container will not break.  Close the container. 

Step 4 – Turn In 
Full containers from each satellite area will be picked up from central accumulation areas ONLY.  It is 
the responsibility of each zone to ensure that full containers are brought to the CAA sites for removal.  
CAAs will also be the locations where extra empty containers can be picked up and brought to the 
SAAs.  Contact the Warehouse Manager at the information below to request the number and types of 
containers needed for your zone SAAs.  The contractor will only drop off number and types containers 
that are requested at each CAA.  
 
Lewis Bailes 
ReUse Coordinator & Warehouse Management Lead 
Physical Plant 
BOX 842502 
1060 Oliver Hill Way 
lmbailes@vcu.edu 

mailto:lmbailes@vcu.edu
mailto:lmbailes@vcu.edu
mailto:lmbailes@vcu.edu
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APPENDIX C 
UNIVERSAL WASTE MERCURY CONTAINING EQUIPMENT 

PROCEDURE 
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Mercury Containing Equipment 
Switches, Thermostats, Gauges, Dampers, Counterweights 

General Information 
Persons who handle mercury-containing devices must be thoroughly familiar with proper handling 
and emergency procedures,  If you do not meet this criteria, contact:  Environmental Health and 
Safety, Safety and Risk Management 804-828-1392. 

 
Additionally, if mercury-containing devices are stored on-site, a mercury clean-up system must be 
readily available. Contact EHS for mercury spills and clean up.  

Step 1 – Containerize 
Each mercury-containing equipment can be placed in a closeable and sealable plastic containers.   
All mercury containing equipment can be put in one container. All satellite accumulation areas and 
central accumulation areas must have appropriate containers for each category of Universal Waste.  
If containers are full, or if a new container is needed contact:  
 
Lewis Bailes 
ReUse Coordinator & Warehouse Management Lead 
Physical Plant 
BOX 842502 
1060 Oliver Hill Way 
lmbailes@vcu.edu 

Step 2 - Labeling 
Place a Universal Waste Label on the container.  For thermostats, label the container with one of the 
following phrases:  “Universal Waste – Mercury Thermostat(s),” “Waste Mercury Thermostat(s),” 
or “Used Mercury Thermostat(s).”  For all other mercury-containing equipment, label the container 
with one of the following phrases:  “Universal Waste – Mercury Containing Equipment,” “Waste 
Mercury-Containing Equipment,” or “Used Mercury-Containing Equipment.”  Mark the 
accumulation start date on the label (i.e., when the first lamp was placed in the container). 

Step 3 – Adding Waste 
Open the container slowly, keeping face clear of the opening.  Check the waste that is currently in 
the container for signs of damage or leaks.  If no damage or leaks are found, carefully place the 
waste inside the container.  Close the container. 

Step 4 – Turn In 
Full containers from each satellite area will be picked up from central accumulation areas ONLY.  It is 
the responsibility of each zone to ensure that full containers are brought to the CAA sites for removal.  
CAAs will also be the locations where extra empty containers can be picked up and brought to the 
SAAs.  Contact the Warehouse Manager at the information below to request the number and types 
of containers needed for your zone SAAs.  The contractor will only drop off number and types 
containers that are requested at each CAA.  
 
Lewis Bailes 
ReUse Coordinator & Warehouse Management Lead 
Physical Plant 
BOX 842502 
1060 Oliver Hill Way 
lmbailes@vcu.edu 

mailto:lmbailes@vcu.edu
mailto:lmbailes@vcu.edu
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APPENDIX D 
UNIVERSAL WASTE PESTICIDES PROCEDURE 
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Pesticides 
Unused Pesticides Only! 

General Information 
Pesticides that can be managed as universal waste are: 

● Recalled pesticides that are: 
o Stocks of a suspended and canceled pesticide that are part of a voluntary or mandatory 

recall under FIFRA Section 19(b), including, but not limited to those owned by the 
registrant responsible for conducting the recall; or 

o Stocks of a suspended or cancelled pesticide, or a pesticide that is not in compliance with 
FIFRA, which are part of a voluntary recall by the registrant. 

o Stocks of other unused pesticide products that are collected and managed as part of a 
waste pesticide collection program. 

A pesticide becomes a waste when: 
● A recalled pesticide becomes a waste on the first date on which both of the following 

conditions apply: 
o The generator of the recalled pesticide agrees to participate in the recall; and 
o The person conducting the recall decides to discard (e.g., burn the pesticide for energy 

recovery). 
o An unused pesticide product becomes a waste on the date the generator decides to 

discard it. 
Step 1 – Containerize 

The universal waste pesticides must be contained in one or more of the following: 
● A container that remains closed, structurally sound, compatible with the pesticide, and that lacks 

evidence of leakage, spillage, or damage that could cause leakage under reasonably foreseeable 
conditions; or 

● A container that does not meet the requirements listed above provided that the unacceptable 
container is over-packed in a container that does meet the requirements listed here; or 

● A tank that meets the requirements of 40 CFR part 265 subpart J, except for 40 CFR 265.197(c), 
265.200, and 265.201; or 

● A transport vehicle or vessel that is closed, structurally sound, compatible with the pesticide, and 
that lacks evidence of leakage, spillage, or damage that could cause leakage under reasonably 
foreseeable conditions. 

Step 2 - Labeling 
Place a Universal Waste Label on the container.  Label the container clearly with: 
o The label that was on or accompanied the product as sold or distributed; and 
o The words “Universal Waste-Pesticide (s)” or “Waste-Pesticide (s).” 

Step 3 – Turn In 
Full containers from each satellite area will be picked up from central accumulation areas ONLY.  It is 
the responsibility of each zone to ensure that full containers are brought to the CAA sites for removal.  
CAAs will also be the locations where extra empty containers can be picked up and brought to the 
SAAs.  Contact the Warehouse Manager at the information below to request the number and types of 
containers needed for your zone SAAs.  The contractor will only drop off number and types containers 
that are requested at each CAA. 
 
Lewis Bailes  
ReUse Coordinator & Warehouse Management Lead 
Physical Plant 
BOX 842502 
1060 Oliver Hill Way 
lmbailes@vcu.edu 

https://www.gpo.gov/fdsys/pkg/CFR-2010-title40-vol23/pdf/CFR-2010-title40-vol23-chapI-subchapE.pdf
https://www.ecfr.gov/cgi-bin/text-idx?SID=0d0f87f7937e32e4e031b59747579b4a&mc=true&node=pt40.26.265&rgn=div5#sp40.28.265.j
https://www.ecfr.gov/cgi-bin/text-idx?SID=121885c502cd698bc7953dd3abd33ea7&mc=true&node=se40.28.265_1197&rgn=div8
https://www.ecfr.gov/cgi-bin/text-idx?SID=121885c502cd698bc7953dd3abd33ea7&mc=true&node=se40.28.265_1200&rgn=div8
mailto:lmbailes@vcu.edu
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APPENDIX E 
BROKEN LAMP PROCEDURE 
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Broken Lamp Procedure 
General Information 

In the event of a broken fluorescent light bulb at VCU, only trained, authorized personnel may 
perform cleanup duties.  If you have witnessed a fluorescent lamp break or have any questions 
about these procedures, please contact: 

VCU Office of Environmental Health & Safety 
VMI Building, 1st Floor, Room 107 
1000 East Marshall Street /  Box 980112 
Richmond, VA  23298-0112 
804-828-1396 

 
Procedure 

● Gather clean up materials or a pre-prepared fluorescent bulb clean up kit before the 
initial cleanup.   

● To prevent broken bulb debris from spreading to other areas, secure the area by 
closing doors and restricting access to the room until the cleanup is complete. 

● Turn off all fans and air conditioning to prevent mercury vapors from circulating to other 
locations.  Open nearby windows for ventilation purposes. 

● Wait 5 minutes before beginning the cleanup.  Do not use a vacuum to clean up 
mercury and never flush mercury down the drain. 

● If the affected area is on hardwood flooring, begin by removing broken glass with a 
dustpan, cardboard, or a squeegee.  Work from the outside of the debris area and 
towards the center, placing broken debris pieces in a proper disposal bag or container.  
Make sure to avoid skin contact. 

● If the affected area is on a carpeted area, fold or roll the carpet so that mercury debris 
is trapped inside and place the carpet in a plastic bag for disposal.  Facilities Customer 
Service can arrange for an environmental cleanup contractor to assist in the event of 
bulb breakage on wall-to-wall carpet. 

● To stop the release of vapors, sprinkle the area with mercury absorbent powder.  Mist 
powder with water from a spray bottle and wipe it up using a moist paper towel. Place 
this in sealed container with other contaminated debris. 

● Before removing your gloves, carefully turn them inside out so that any powder or 
debris are contained.  Place all debris, clean up materials, tools, and equipment, and 
any contaminated clothing in a double bag and place in a sealed container and keep in 
a safe place for pickup. Wash skin with soap and water following the cleanup. 

● Contact the VCU Environmental, Health and Safety Department of the Safety and Risk 
Management Division to remove waste from the site. 
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